	PROPERTY INSPECTION FORM

Defects & deficiencies can be scored with the following key -  1. not satisfactory    2. defective   3. seriously defective  

	ADDRESS:



	Reason for inspection:
	Name of person doing inspection :



	
	Date:



	Name & address of owner(s):
	Name & address of manager :  

	Tel: 
	Tel:

	Property age:   Pre 1900            1900  -  1920;           1920 - 1945;             1946 - 1979                 Post 1979.

 

	Description of dwelling: Mid. back to back;  End back to back;  Mid terr.;   End terr;  Semi detached;    Detached 
No. of  storeys (excl basement):             Habitable basement:  Y / N          Cellar:   Y/N



	Mixed Commercial  Use:  Y / N             If  Y give details:

(consider fire safety, security)             

	Occupancy   Vacant : Y / N        Normal max. no. occupiers =             Children under 11 yrs: Y / N     Elderly persons Y / N

(consider overcrowding & hazards to vulnerable persons)             

	Accommodation (consider overcrowding, adequacy of no. of kitchens, bathrooms, WCs, maximum floor distances from amenities, compliance with local authority’s guidance on standards  )



	No. of bedrooms


	No. of living rooms


	No. of kitchens        No. of bathrooms                       Separate WC  Y / N



	Mode Of Occupation: Indicate which is applicable:
Single occupation 

Shared HMO - group contract

Shared HMO -  individual contracts

Bedsit HMO                   

Non self-contained flats

Licensable HMO:          Y / N 

(consider different fire safety requirements & amenity levels for different modes of occupation)              
	Certificates:
                                  Issue date

Gas Safety Certificate Available:                            Y / N 

Current Electrical Periodic Inspection Report:         Y / N

Fire Alarm Maintenance Cert:                                 Y / N 

Energy Performance Certificate                              Y / N

Emergency Lighting                                                 Y / N

Details deposit lodged with scheme                         Y / N

	Security:

Burglar Alarm:  Y / N        20 minute cut out:   Y / N

Key holder details provided to local authority:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………

(consider security & avoiding noise nuisance)
	Insulation          (consider excess cold & condensation)
Adequate quality / depth in loft space:                 Y / N 

Insulation in roof structure in attic rooms              Y / N                     

Adequate quality / depth in flat roof structure:      Y / N 

Cavity wall insulation:                                           Y / N

Defects  / comments:


	Water supply: 

Wholesome water supply  Y / N                 Storage tanks protected from contamination Y / N 

Defects  / comments:


	Drainage;

Adequate foul & surface water drainage in sound repair   Y / N

Defects  / comments:



ROOM LOCATION :
              
                                 USE:


	Ceiling:    (consider damp ,mould ,disrepair)             
Defects  / comments:            

     

	Walls:    (consider damp, mould, disrepair, fire safety)

Defects / comments:


	Floors: consider damp, disrepair, tripping hazards)
Defects / comments:



	Windows:  (consider falls between levels, entrapment, adequacy natural lighting, ventilation, fire safety)
                             Type:

                                                                                                                          Opening  restrictors:                 Y / N

                             Sill height <1.1m above floor level:          Y / N                     Lockable      :                            Y / N

                             Safety glass (BS Kite Mark):                    Y / N                     Access to clean:                       Y / N 

                             Openable for ventilation:                           Y / N                    Easy to open:                            Y / N

                             Useable as escape window                      Y / N                          
Defects  / comments:



	Space heating:   (consider excess cold, fire safety)                    

Type of heating:

Heating controllable:                                         Y / N                           

Capable of heating dwelling adequately:          Y / N

Properly maintained:                                         Y / N

Safely sited heaters:                                          Y / N

Unguarded flames/ hot surfaces:                      Y / N

CO Detector:                                                     Y / N

Defects  / comments:   

            
	Electrics:    

Age (Old / New):

Adequate (no. & siting)  power points:     Y / N

Adequate lighting:                                    Y / N

Properly located Meters / Fuses:              Y / N

Earth bonding:                                          Y / N

Presence of water:                                   Y/ N

Safe electrical appliances                         Y / N

Defects / comments:

                   

	Fire Safety:

Smoke/heat detectors:                                                 Y / N

Fire resistant furnishings / fabrics:                                Y / N

Adequate storage space                                              Y / N 

Clothes drying facilities available:                                 Y / N

Walls – adequate fire separation                                  Y / N
Defects  / comments:

	Fire safety: room door  

Ill fitting:                                  Y / N                               

Fire proof glazing                    Y / N

Fire Door:                                Y / N

Intumescent Strip:                   Y / N

Smoke seal:                            Y / N

Self closer:                              Y / N

Openable without key              Y/ N

Defects / comments:


	Lighting:

Obstructed windows:                          Y / N                                                          Small windows:                                                        Y / N

Inappropriate position of window:       Y / N                                                          Adequate artificial light:                                            Y / N

Adequate natural lighting                    Y / N                                                          Area glazing to floor area at least 1:10                    Y / N

Defects / comments:


	Score defects & deficiencies with the following key -  1. not satisfactory    2. defective   3. seriously defective  


KITCHEN:
              
                                 


	Ceiling:    (consider damp , condensation, mould ,disrepair, cleansable)     

Defects  / comments:            

     
	Walls:    (consider damp, mould, condensation, disrepair, cleansable, dirt traps)

Cleansable surfaces  Y / N

Defects / comments:



	Floors: (consider damp, disrepair, tripping hazards, cleansable, dirt traps)
Defects / comments:



	Windows:             Type:

                              Easy to clean:             Y / N                                                      Easy to open:                          Y / N  

                              Adequate ventilation   Y / N  

Defects  / comments:


	Means of heating:                       

Is kitchen used as dining room    Y / N

Type of heating:

Heating controllable:                    Y / N                         

Safely sited heaters:                     Y / N

Defects  / comments:   

(consider heating required if kitchen also used for dining)          
	Electrics:    

Age (Old / New):

Adequate no. of  power points:                         Y / N

Power points  sited for easy use                       Y / N      

Power points sited near sink                             Y / N  

Mechanical extract ventilation                           Y / N

Defects / comments:

                   

	Fire Safety:

Smoke/heat detectors:                         Y / N

Fire resistant furnishings / fabrics:        Y / N

Adequate storage space                      Y / N 

Clothes drying facilities available:         Y / N

Defects  / comments:

	Room door:  

Ill fitting:                                   Y / N                               

Glazed:                                    Y / N               

Fire Door:                                 Y / N

Intumescent Strip:                    Y / N

Smoke seal:                             Y / N

Self closer:                               Y / N

Defects / comments:


	Lighting:

Adequate artificial light:                  Y / N             Defects / comments:


	Food prep: (consider food hygiene,  cleansable surfaces, safety, adequacy of amenities)       

Provision of adequately sized cooker:                  Y / N  

Safe siting of cooker:                                           Y / N

Sink with H/C water:                                             Y / N         

Impervious work surface:                                     Y / N

Adequate sized dry food storage:                        Y / N

Microwave                                                            Y / N
Defects / comments:      

      
	 Food preparation (contd.)       

Safe Layout / Adequate space:                          Y / N

Sink:                                                                    Y / N

Lead pipes:                                                         Y / N

Space for fridge/freezer:                                     Y / N 

Adequate size kitchen area:                                Y / N

Dish washer                                                         Y / N

	Score defects & deficiencies with the following key   1. not satisfactory    2. defective   3. seriously defective  


BATHROOM/ WC                                                                 LOCATION:                                                                                  

	Ceiling: (consider damp ,mould, condensation, disrepair)                    

Defects / comments:      



	Walls: (consider damp ,mould, condensation, disrepair)     

Cleansable wall  surfaces              Y / N

Defects / comments:            



	Floors: (consider non-slip surface, cleansable)
Cleansable floor surface              Y / N                                                        Non-slip floor covering      Y / N
Defects / comments:            



	Windows:    (consider falls between levels, entrapment, adequacy natural lighting, ventilation, fire safety)
                             Type:

                                                                                                                             Opening  restrictors:                     Y / N

                             Sill height <1.1m above floor level:           Y / N                         Lockable      :                             Y / N

                             Safety glass (BS Kite Mark):                    Y / N                         Access to clean:                         Y / N 

                             Openable for ventilation:                           Y / N                         Easy to open:                             Y / N

                             Useable as escape window                      Y / N                         Safe external surface below:      Y / N                                         
Defects  / comments:


	WHB:

Conveniently sited:                            Y / N

Adequate for nos. of occupants:       Y / N

Wall tiled above whb:                        Y / N

Adequate Lighting:                            Y / N

Constant supply hot & cold water:     Y / N

Defects / comments:

	WC:

Adequate for nos. of occupants:                        Y / N

Adequate Vent:                                                  Y / N

Cleansable floor covering:                                  Y / N

Adjacent WHB:                                                  Y / N

Separate WC provided if licensed HMO            Y / N

Defects / comments:                            



	Bath/shower: 

Adequate Privacy:                                                  Y / N

Properly sited:                                                         Y / N

Cleansable wall surfaces:                                       Y / N

Adequate for nos. of occupants:                             Y / N

Poor friction of internal surface:                              Y / N  

Safe siting of taps / shower:                                    Y / N

Adequate supply constant hot & cold water:           Y / N
Defects / comments:

	Bath/shower cont…..   

Adequate size :                                 Y  / N

Handrails / grab rails:                        Y /  N

Adequate Lighting:                            Y / N

Space Heating:                                 Y / N

Projections:                                       Y / N 

Pull Switch:                                       Y / N            

Is there anything which would increase the likelihood of an electric shock?: Y / N

Defects / comments:


	Score defects & deficiencies with the following key -  1. not satisfactory    2. defective   3. seriously defective  


STAIRS / LANDING/ HALLWAY*                                                    LOCATION:   

	Ceiling:  (consider disrepair, fire safety)                     

Defects  / comments:            



	Walls:  (consider damp , disrepair, fire safety)                     

Defects  / comments:  



	Floor: (consider falls, tripping hazards, disrepair)
Defects  / comments:   



	Windows:  (consider falls between levels, entrapment, borrowed natural lighting, ventilation, fire safety)
                             Type:

                                                                                                                             Opening  restrictors:                   Y / N

                             Sill height <1.1m above floor level:         Y / N                         Lockable      :                             Y / N

                             Safety glass (BS Kite Mark):                   Y / N                        Access to clean:                         Y / N 

                             Openable for ventilation:                          Y / N                        Easy to open:                             Y / N

                             Useable as escape window                     Y / N                        Safe external surface below:      Y / N                                         
Defects  / comments:



	Stairs:

Treads <280mm or > 360mm:       Y / N

Riser <100 or > 180mm:                Y / N

Uneven treads/risers:                     Y / N

Winders:                                         Y / N

Stair width < 1000mm:                   Y / N

Poor friction:                                   Y / N

Sound repair                                   Y / N

Defects / comments:


	Stairs cont…..

Projections into stairway:                              Y / N

Hard surfaces at foot of flight:                      Y / N

Long flight of steps:                                      Y / N

Doors onto stairs:                                         Y / N

Steep pitch ( > 42o):                                      Y / N

Handrail height( <900 or> 1000mm):            Y / N

Any glazing is safety glass                            Y/ N

Defects / comments:                  



	Lighting:
Adequate lighting at top & bottom of flight):       Y / N                                   

Proper switch location:                                       Y / N

Defects/comment: 
	Fire Safety:

Smoke detector                                                 Y / N    

Stairway free of obstructions                             Y / N

Starway free of flammable substances             Y / N                               

Fire extinguishers:                                             Y / N

Emergency lighting:                                           Y / N

Wholestair (dedicated lighting)                          Y / N

Defects / comments:



	Doors to stairs/ landing:

Glass present:                             Y / N

Safety glass:                               Y / N

Fire Door:                                    Y / N

Intumescent Strip:                       Y / N

Smoke seal:                                Y / N

Self closer:                                  Y / N

Defects / comments:


	Guarding to staircase / landing:

Guarding:                                                  Y / N

Openings in stair/guarding > 100mm:       Y / N

Guarding: easily climbed:                          Y / N

 Defects / comments:

                           

	Score defects & deficiencies with the following key   1. not satisfactory    2. defective   3. seriously defective  


EXTERNAL

	Elevation:

	Paths / yards:

Adequate night illumination:                       Y / N 

Safe steps:                                                 Y / N

Excessively steep slope:                            Y / N                        

Handrails:                                                   Y / N

Adequate slip resistance:                           Y / N

Tripping hazards:                                       Y / N

Facilities for refuse storage:                       Y / N

Defects / comments


	External Door:

Ill fitting:                                                                                          Y / N                 

Door viewer:                                                                                   Y / N              

Door locks:                                                                                     Y / N         

Door chains:                                                                                   Y / N                           

Secure:                                                                                           Y / N

Can be opened from inside without key                                          Y / N

Security grille can be opened from inside without key                     Y / N   

Defects / comments:


	Entrance steps:

Guarding:                                                       Y / N                                                                     Handrails:                                        Y / N

Adequate slip resistance:                               Y / N                                                                     Excessively steep slope:                  Y / N

Security Lighting:                                            Y / N                                                                     Steps worn:                                     Y / N

Uneven treads & risers                                   Y / N

Defects / comments:



	General: 

The following are in satisfactory, safe repair:                                                                             Defects/comments:
Flaunching to chimney pots:                                       Y / N

Pointing to chimney stack:                                         Y / N

Lead flashings to stack:                                             Y / N

Roof tiles/slates:                                                        Y / N

Verge pointing:                                                          Y / N

Verge flashing:                                                           Y / N

Gutters:                                                                      Y / N

Rainwater downpipes:                                               Y / N

Bathroom waste drainage pipework:                         Y / N

WC waste drainage pipework:                                   Y / N

Soil vent stack:                                                           Y / N

Pointing to walls:                                                        Y / N

External flues:                                                            Y / N

Damp proof course not breached:                              Y / N

Boundary walls & fences:                                           Y / N

Gardens tidy & free of rubbish:                                  Y / N

Exterior decoration:                                                    Y / N

Outbuildings:                                                              Y / N

General comments


	Score defects & deficiencies with the following key   1. not satisfactory    2. defective   3. seriously defective  


Certificate of Property Inspection – summary of checks of most common hazards 

Each item should be checked and a tick placed in the Yes or No box indicating that the item is satisfactory or not. If not applicable, please write N/A.  

Items not satisfactory and needing remedial action to be marked for priority as low L, medium M or high H.

The Certificate of Property Inspection should be retained in your property file. 

	Hazard
	Condition
	Satisfactory

Y / N
	Action Priority 

	1. Structural Stability 
	The property is in good structural order and is not likely to cause injury due to failure of any structural element
	
	

	2. Repair
	The elements, fabric and fixtures of the building are in good repair and wind & weatherproof 
	
	

	3. Falls on the level
	There are no unsecured items or tripping hazards 
	
	

	4. Falls on stairs  
	The stairs are in sound repair, coverings secure, handrails provided and adequate artificial lighting
	
	

	5. Falls between levels
	Guards are in place to prevent falls
	
	

	6. Falls in the bath
	Floor coverings in bathrooms are non-slip, grab rails are provided
	
	

	7. Dampness & mould growth
	The roof covering, flashings, eaves guttering and all other building elements have been checked and dampness is not penetrating into the dwelling.  Plumbing and drainage items have been checked and are free from leakage. There is no evidence of rising or penetrating dampness.
	
	

	8. Electrical Wiring
	The electrical wiring & appliances are in a safe, operational condition. It is recommended that a periodic inspection report and certificate should be obtained and renewed every five years by a qualified electrician. This is mandatory in HMOs.
	
	

	9.  Gas Installations
	All gas installations have been inspected and certified by a Gas Register approved installer and is in a safe condition.   
	
	

	10. Security
	The property has adequate security measures fitted
	
	

	11. Excess cold
	Efficient effective space heating controllable by tenants is provided 
	
	

	12. Lighting
	Adequate natural & artificial lighting is provided
	
	

	13. Water Supply
	Suitable supplies of both hot and cold water are provided to the kitchen and bathroom   

amenities. The cold water supply is free of contaminants, particularly concerning lead 

(from lead piping) and from uncovered cisterns. 
	
	

	14. Food safety - facilities for cooking and food preparation
	The layout of the kitchen is such as to provide a safely designed and hygienic place to prepare and cook food. Surface finishes to walls, floor and ceiling are easy to clean. 

The facilities provided are sufficient for the number of persons accommodated within the premises
	
	

	15. Personal hygiene, sanitation & drainage 
	The accommodation is provided with adequate facilities for washing, including a bath or   

shower and wash hand basin, and WC. Generally this provision is adequate for up to five persons, additional facilities are required with increased occupancy. The drainage provided for foul, waste and surface water is in satisfactory condition
	
	

	16. Asbestos
	Property is free of asbestos or existing asbestos is in safe condition 
	
	

	17. Flames & hot surfaces
	Measures are in place to minimize burns & scalds
	
	

	18. Collision & entrapment
	Measures are in place to minimize accidents. Floor to ceiling heights are adequate
	
	

	19. Fire 
	Property has been risk assessed & fire safety measured provided 
	
	

	20. Overcrowding
	Property is satisfactory for the number of occupants  
	
	


I confirm that I have carried out an inspection of the property and checked all the items that are applicable.

NAME:                                              SIGNATURE:                                                     DATE:

PLAN FOR REMEDIAL ACTION & TIMESCALE TO CARRY OUT

	HAZARD
	REMEDIAL ACTION
	TIMESCALE 
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